
 
EL CENTRO COLLEGE 

Request for Digitization and/or Electronic Distribution of Original Works 
 
Title: ___________________________________________________________ 
Created/Distributed By:____________________________________________ 
Requested By:___________________________________________________ 
For Course/Program:___________________________________ 
 
The above original work requested for digitization and or distribution via 
electronic method, such as streaming media or other method on the Internet, is in 
compliance with U.S. copyright law by one or more of the following criteria: 
 
____ The original work was produced by El Centro College, or other campus of 
the Dallas County Community College District, for the purpose of instruction of 
students or other permitted use. 

 
Or 

 
____ The original work was produced by an entity other than El Centro College 
or other campus of the Dallas County Community College District and permission 
for electronic distribution has been acquired. (Documentation attached) 

 
Or 

 
____ Distribution via the electronic method is in compliance with the guidelines of 
the TEACH Act and meets all of the following criteria: 

1. A legal copy is owned by El Centro College, and 
2. Digitization and/or distribution via the desired electronic method is not 

available through the original producer of the work or a recognized 
licensee or distribution source, and 

3. The original producer of the work, or a recognized licensee, is not 
prevented in receiving due revenue by the requested electronic 
distribution, and 

4. Access to the work will only be made available to students or other 
authorized participants in a recognized course or other instructional 
activity, and 

5. Reasonable care will be taken to prevent unauthorized viewing or 
copying of the original work by any participant in the instructional 
activity, and 

6. The original producer of the work is recognized in any electronic 
distribution as part of the instructional activity. 

 
 
__________________________________________    ______________ 
                                Signature     Date 
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